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Human Resources For tha purpose of these poficles, the date of withdrawal is defined as follows:

Employers Offictal Withdrawal: The date of withdrawal will be the dale the student began the withdrawat process. To begin the withdrawal process, i
the student must show intent to withdraw by flling cut the AIB Withdrewa! Fom. If the student provides written confirmation of intent to i
Alnletics withdraw priof to complating the AIB Withdrawal Form, the date this notice is received will be considered tho student's date of withdrawal.

Either form of notification of withdrawal needs o be submitted to the appropriate academic advisor. latent fo withdraw does not include
informal conversabions with eollege faculty or slaff. if the student continues o attend class alter the withdrawal process has begun, {he last
date of attendance will becoms the withdrawal date.

Search
Press Go Whea Finished Unofficlal Withdrawal: if the student does not officially notity the academic office of Intent 1o withdraw, the academic office will determing

T Go i tha student’s date of withdrawat based on the student’s 1ast date of attendance at an academic related aclivity. If AlB dalermines that a
student did not begin tha institutlon's withdrawal process or otherwise provide official notification to AIB of the student's iatent to withdraw
because of iliness, accident, griovous personal J0ss, of other such eircumstances beyond the student's control, AIB may assign a withdrawal
dale that Is related {o that circumstance,
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“RETURN OF FYNDS POLICY

FEDERAL TITLE W FUNDS

As part of the Higher Education Amendmenis of 1898, Congress passed provisians govemning what must happen o federal
financial assistance if a studant completely withdraws* from scheol in any term. The policy govemns afl federal grant and loan
programs including the Federat Pell Grant, Academlc Competitiveness Grant, Federal Supplemental Educational Opporiunity
Grant, Federal Perkins Loan, Federal Subsidized and Unsubsidized Stafford Loan, the Federal PLUS Loan and any new programs
Introduced in the future. This Return of Titfe IV Poficy does not affect the Federal Work-Study Program.

in general, the 2w assumes that a studeat "eams” Federal financial ald awards directly in proportion to the number of days of the
term the student atiends. The portion of Federal grants and foans a student is entitted fo receive Is calcwfated on a percentags
basls by comparing the total number of days In the termn to the number of days completed before the student withdrew. For
example, if the student withdrew on the 26th day of a term thal has 75 days, the student has completed 36% of the term and has
aarned 35% of the assistance enginally scheduled lo receive, This means that 85% of the scheduled awards remaln uneamed and
must ba returned to the Federal government. Weekend days are included in both the numeraler and denominatos but scheduled
freaks of five consecutive days or fonger are excluded. Once a student has completed more than 603 of the term, the student has
earned 100% of the assistance.

If a student Is thinking about withdrawing from all classes pries o completing 80% of the term, the studant should
contact the Student Financlal Services Offlce to determine how 2 withdrawal will affect financial ald. 1t is recommended
that the student try to complete the term or complete atJeast 80% of the term to avoid having to repay any maoney that
was already disbursed. If a student does not ewe any meney prior {0 withdrawal, the student may have a balance due to
the CoHege andfor the government after completion of the government required calculation,

if the amount disbursed to the student is greater than the amount the student has eamned, the uneamed funds must be retumed lo
ihe financial aid programs. If the amount disbursed te the student is less than the amount the student has eamed, a post
withdrawal disbursement may be available to credit oulstanding chargas on the student's tuition account

Under the HERA, the amount of & grant overpayment dus from a student Is fimited to the amount by which the originat grant
overpayment amount exceeds half of the total Title IV grant funds received by the student. A student does not have torepay a
grant overpayment of $50 or less

Inslitution’s return of funds; Once the instilution’s portion of the return of funds has been calcufated, the Financial Aid Office will
refum the funds within 45 days lo the appropriate pregram(s} in the order specified belew. i this creates a “charge” on the
student's account in the Studeni Financial Senvices Office, the student will be responsible for paying the debt to the College. A
student will not be afowed to register, receive an official academic ranscript, andfor recsive fulure financial ald untl the debl lo
AIB College of Businass has been paid in full.

Student’s retum of funds: Cnee the student’s portion of the retum of funds policy has been caleulated, the Financial Aid Cffice
will niotify the student of the amount of grant funds the student may need to repay. One of the following repayment options may be
sefected:

1) The student may pay the full amount of the debt to the College within 45 days and the College witl return the funds
1o the appropiiate federal program(s).

2) The sludent may contact the Department of Education to estabiish a repayment plan,

The student will remaln eligible for Title IV funds for 45 days frem the dale the institution sends the studant & notice of the
overpayment On the 46th day, if an overpayment e:dsis, the instifution will report the overpayment to the Department of
Education.
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Itfoan funds need to be retumed, the student may pay these funds back under the original terms of the loan.

Title IV uneamed funds must bo refumed In the following order: Unsubsidized Federal Siafford oan, Subsidized Federal Stafford
Loar, Federat Perkins Loan, Fedaral PLUS Loan, Federal Pelf Grant, Academic Competitiveness Grant, and Federal
Supplemental Educationat Gpportunity Grant,

If the amount dishursed is less than the amount earned, the amount is considered Lo be a post-withdrawal disbursement. Post-
withdrawal efigihility can be used to credil oulstanding charges on the student's tuition account AlS Coliege of Business has 30
days from tha date of the nslitution’s determination the student withdrew 1o offer any amount of the postwilhdrawat disbursement
to the student (or the student's parent for PLUS foans.) The student (or parent} must respond within 14 days of the date the
insSiution sends the notification Lo be eligible tu recelve the post-withdrawal disbursement. If the post-withdrawal disbursement is
accepled, AlB Coliege of Business must make paymenl withir: 80 days of the date of the instituion's delermination the student
withdrew. If the student {or pareny) dees not respond to tha institulion's notice, no pertion of the post-withdrawal disbursement that
Is not credited to the student's account may be disbursed.

STATE FUNDS
If a student withdraws” from the College prior to completing 60% of the tamm, the Stala of fowa funds, including the lowa Tuilion
Grant, lowa Grant, Stale of lowa Schelarship, All fowa Opportunily Grant, the National Guard Tuition Assistance Program, and any
rew programs introduced in the future wilt B returned proporlonately. For example, if a student withdraws on the 26th day of a
15-day tem, the student has cormnpleted 35% of the term and Is e7gible to use 35% of the above granl{s). Therefore, 65% of the
monay would be retumed (o sach of the appficable programs.

AlB SPONSORED FUNDS 7

If a student withdrews* frem the College prior to completing 6G% of the term, the AIB sponsored funds wilt be returned

pr ionalely. For example, if a studenk withdraws on the 26th day of a 75-day term, the student has cornpleted 35% of the lerm
and is eligible (0 use 35% of the AlB sponsored funds. Therefors, 85% of the money would be retumed fo each of the applicable
programs.

INSTHTUTIONAL REFUND POLICY

COMPLETE WITHDRAWAL®

The amouni of the tition, fees, and residence hall rent refund will ba calcufated on a percentage basis by comparing the total
number of days in the term to the number of days cornpleted before the student withdrew. For example, if the student withdrew on
the 26th day of a term that has 75 days, the student completed 35% of the term. Fherefore, the student wili be eatitted to a 65%
refund of titlon, fees, and residence hall rent. Weskesnd days are included in both tha numeraler ang denominator, but scheduled
breaks of five consecutive days ‘of Jonger are excluded. Onca the student has completed 60% of the term, no refund is available.
Eligible boaks will be refunded at 503%.

COURSE WITHDRAWAL*
Students who drop o less than 13.6 quarler credit hours but remaln a student are efigble for a fuition refund according to the
folfowing schedule.
Withdrawals on or before Friday of the first week 75% refund
Withdrawals on or before Friday of the second week 50% refund
Withdrawals on or before Friday of the third week 25% refund
Withdrawals after the 3rd week no refund

In this calegory of withdrawal, there Is no refund of residence halt rent or fees. Eligible books will be refunded at 50%. Prior to
withdeawing from class, all studenis are sirongly encouraged to consult both their academic advisor and the Sfudent Financial
Services Office to determing the effect the withdrawal may have on the student's account.

After the refund policy calculation has been compleled, the lowa programs, including the lowa Tuition Grant, lowa Grant, State of
lowa Scholarship, Al lowa Opportunity Grant, and National Guard Assistance Program, will be reimbursed proportionately. Any
remaining funds cradited to the student’s account will be used to pay toward the student's AIB balance. If funds still remaln, the
Tunds will be paid back lo the financial alg programs in the foflowing order: Unsubsidized Stafford Student Loan, Subsidized
Stafferd Student Loan, Peridns Loan, Parinership Loan, PLUS Loan, AIB College of Business sponsored grant and schotarship
programs, Pell Grant, Academic Competitiveness Granl, Supplemental Educalional Opportunity Graat, and other programs.
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